Maria Avelina Guerra/Avie Guerra

1151 West Fir Ave

Oxnard, California 93035

Home Telephone (805) 844-6700, email: mavieg2002@yahoo.com

Education


Masters in progress California State University Northridge

 Bachelor of Arts Degree California State University Northridge

Work Experience

1/2004-present
LIBRARIAN/OUTREACH CONSULTANT/TEMPORARY OFFICE ASSISTANT, Oxnard Elementary School District, 

· Library circulation/acquisitions/cataloguing/Dewy Decimal System, word processing and data entry of applications; audio-visual materials, maintained variety of records and files related to library operations. Managed textbook distribution and storage; Assisted teachers and students in researching academic materials and sources.

· Case Management of At Risk Youth, Drop Out Prevention Specialist. Coordinated and implemented program.  Provided teachers, families and at-risk students with school and community resources and programs based on need.  Coordinated, facilitated, case-manage, the Student Success Team (SST) and Coordination of Services Team (CST) for the school site. Acted as a “triage” counselor by Monitoring and assisting students in need of intervention. Conducted, and made home visits to work with parents/families. 

· On call for temporary office work through out district schools, data input, filing, public relations attendance clerk, and health worker; perform a variety of clerical duties including typing, duplication and filing; work independently with little direction; communicate effectively with staff, students and the public.
11/2003-1/2004
PROTOTYPES Ventura, Counselor/Case Manager for pregnant clients in recovery home for drug/alcohol abuses. Responsible for the drug testing of program clients and  leading group discussions on recovery/prevention.

12/2002-9/2003 


EASEL Support Staff (Special Contractor)  
Oxnard College, Provided supportive services to Easy Access to Successful Education/Employment and Life (EASEL) project, Cal-Works (welfare to work) Services; supervised cal works students, provided technical, support, assistance and community services links for students and program staff.  Related research and program design. Assisted in training new program staff on how to build a human service network designed to complement EASEL. Objectives of this program were to assist public assistance clients find a new independent and self-sufficient lifestyle.

4/2003-5/2003

 
Community Court Coordinator. 
Oxnard Police Department worked with first time offenders directed them away from a formal court setting, met with police, probation, parents, youth and court officials. Supervised community volunteers and program youth. Set protocol for alternative sentencing strategy and community service hours to provide attainable goals and benefits, gave youth empowerment skills to overcome the adversity of delinquent behavior, goal was to improve behavior.  Case management. Responsible for statistical data and measuring effectiveness of the Program. Implemented participation of youth, parents, family, community representatives, school officials and peers. Prepared reports for the court intake coordinator and was present at the court hearings to exhibit results for the participant’s completion certificates.

1998-9/2002


Project Manager
El Concilio Del Condado De Ventura, Oxnard, California 

Young Women’s Symposium California Integrated Waste Management Board and California Public Utilities Commission Projects; recruited, interviewed, and hired project staff, responsible for public relations, provided community education, established Recycling Used Motor Oil, Electric Education Programs, Young Women’s Symposium, supervised program workers, volunteers and youth, develop projects curriculum, interpreted and expedited city and county ordinances, completed project summary reports and gathered statistical data, disseminated community education on projects, provide youth forums, dealing with drug and alcohol prevention, domestic/sexual violence, anger management/conflict resolution, goal setting/self-esteem. Consumer informational workshops on recycling used motor oil, electric education and young women’s symposium; organized fundraising events, wrote proposals. Bilingual. Supervised 20 to 50 staff and volunteers over 150 program youth. 

1995-1998 Care Giver    Primary care giver of mother, who was diabetic, double amputee, and suffered the effects of Kidney failure. Managed day-to-day issues of the elderly: social security, medication costs, social services, medical facilities, and miscellaneous services. Knowledgeable about community resources for seniors.

1972-1995 Coordinator, Undergraduate Studies California State University Northridge, 

Personal, academic and career counseling, case management; designed and implemented programs to support student performances, liaison between the, School of Humanies,  Office of Financial Aid and the Educational Opportunity Program, implemented and established a student voucher system for early student registration fees, recruitment and admission of students, supervised student workers, lectured, public speaking, classroom presentations, prepared statistical reports and longitudinal studies, served on University wide committees for new university hires, parking, sexual harassment, educational equity and student clubs,  coordinated Latino youth Leadership conferences for 200 to 800 high school students. 

Community Service
Ventura County Star Community Editorial Board 2004-2006


Oxnard Saviers Road Design Team 2004 to present

Consortium on Higher Education, Ventura County, Director and Founder


2002 Delegate to Washington DC Conference on Diabetes





Channel Islands National Sanctuary Council, Member2003-05





Citizen’s Police Advisory Board, Oxnard 

Oxnard Network Coalition, since 1999

Oxnard Elementary School District Strategic Planning, Co-chair Strategy Seven on Community Services and the Schools 1999





Chalk One Up for Kids, Co-founder and Coordinator

City Of Oxnard Community Relations Commissioner

City of Oxnard  Homeless  Commissioner

Certificates/Training’s
Moderating Focused Group Discussions. VCBHD. Gregory Robinson, Social Science Research Center, Cal State University Fullerton 2005


Ketti Bruun Training,   Alcohol/Drug Abuse, University of California Riverside

Latino Arts of San Francisco Grant Writing for the Arts Seminar, Akumal, Mexico 2004

Dropout Prevention Specialist California State University Sacramento 

Trendy Drugs of Abuse Training Ventura County Behavioral Health Department Training Institute 2001

Training on Child Abuse /Domestic Violence, Shadows to Light Ventura County Partnership for Safe Families (VCPSF)

Completion of Racial Profiling Course, Oxnard Police Department/UCI 

Governors Mentoring Partnership Conference 2002

Citizens Academy Oxnard Police Department



Ventura County Leadership Academy III





Entrepreneur Academy, Ventura County





SCORE Small Business Seminar Certification, Oxnard College 





Los Angeles Sheriffs Training on Domestic/ Sexual Violence





Partnership to Relationship: Oxnard Community Police Initiative 

Consultation
California State University San Francisco-Outreach Research: Survey and Focus Group

California Environmental Protection Agency Integrated Waste Management Board

Awards



Tenth Annual Waste watch Award Winner, City of Oxnard 

California State University Northridge, La Raza Alumni Achievement Award, and Recognition by the County of Los Angeles, Board of Supervisors

Special Projects
Research Assistant for Professor Rudy Acuña, Chicano Studies Department California State University Northridge, on his books Occupied America first edition, Canfield Press, San Francisco, California, 1972 and Sonoran Strongman, University of Arizona Press, Arizona.1974

 Skills
Microsoft Word, Work Perfect, Power Point, Microsoft Access and Excel, Proficient at using Internet. 


Bilingual 

References available upon request

Guerra -2

